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Sheid Rental Agreement


	
		
			
				
					
						* Name of Event
						
					

				

				
					
						* Purpose of Event
						
					

				

				
					
						* Contact Person
						
					

				

				
					
						* Email
						
					

				

				
					
						* Phone
						
					
     
				

				
					
						* Billing Information
						
					
     
				

				
					
						* Date of Event
						
							
							
								
							
						

					
		
				

				
					
						* Set up/ Access Time
						
					
     
				

				
					
						* Event Start Time
						
					
     
				

				
					
						* Event End Time
						
					
     
				

				
					
						
						
							
								
								
							
							Campus Affiliated
						
					

					
						
						
							
								
								
							
							Public
						
					

					
						
						
							
								
								
							
							Private
						
					

				

				
					
						* Estimated Participants
						
					
     
				

			

			
				If security needs exceed those of the ASUMH security staff, an additional fee will be charged. The VSCDC Facility Manager reserves the right to require and approve security for events. If you have any question regarding information on the confirmation form contact thesheid@asumh.edu or 870.508.6196
			

			
				* Catering
				

				
					
					
						
							
							
						
						Yes
					
				

				
					
					
						
							
							
						
						No
					
				

				

				
					
						If yes, please provide name and contact information for cratering. Vada Shied Community Development Center has a prep-only kitchen. Caterers must provide all resources needed for the event.
					

					
						
							
								* Caterers Name
								
							

						

						
							
								* Caterers Phone
								
							

						

						
							
								Caterers Email
								
							

						

					

					
						Catering Details
						
					

				

			

			
				* Room/Rooms Requested (all rooms have internet access)
				

				
					
						
							
							
								
									
									
								
								Whole Building
							
						

						
							
							
								
									
									
								
								Coulter Auditorium
							
						

						
							
							
								
									
									
								
								McClure Convention Center A
							
						

						
							
							
								
									
									
								
								McClure Convention Center B
							
						

					

					
						
							
							
								
									
									
								
								Arts Council Conf. Room
							
						

						
							
							
								
									
									
								
								Convention Center A & B
							
						

						
							
							
								
									
									
								
								Dale Bumpers Hallway
							
						

						
							
							
								
									
									
								
								Trout Room
							
						

					

					
						
							
							
								
									
									
								
								Warren Haley Conf. Room
							
						

						
							
							
								
									
									
								
								First Security Amphitheatre
							
						

					

				

			

			
				* Set-Up (all set-ups are final 48 hours prior to event)
				

				
					
						
							
							
								
									
									
								
								Classroom Style
							
						

						
							
							
								
									
									
								
								Lecture Style
							
						

						
							
							
								
									
									
								
								Theatre Style
							
						

						
							
							
								
									
									
								
								Conference Style
							
						

						
							
							
								
									
									
								
								Banquet Style
							
						

						
							
							
								
									
									
								
								U-Shape Style
							
						

					

					
						
							
							
								
									
									
								
								Hollow Style
							
						

						
							
							
								
									
									
								
								Stage Plot Style
							
						

						
							
							
								
									
									
								
								Reception Style
							
						

						
							
							
								
									
									
								
								Rectangular Tables (50 avail., 5 ft table)
							
						

						
							
							
								
									
									
								
								Round Tables (50 avail., 5 ft diameter)
							
						

						
							
							
								
									
									
								
								Banquet Style Chairs (500)
							
						

					

					
						
							
							
								
									
									
								
								Basic Folding Chairs (500)
							
						

						
							
							
								
									
									
								
								Portable Stage
							
						

						
							
							
								
									
									
								
								Dance Floor
							
						

						
							
							
								
									
									
								
								Amplifiers
							
						

					

				

				
					Set-Up Special Instructions
					
				

			

			
				* Equipment Available (additional charges apply)
				

				
					
						
							
							
								
									
									
								
								None
							
						

						
							
							
								
									
									
								
								Podium (1 available)
							
						

						
							
							
								
									
									
								
								Projector (2 available)
							
						

						
							
							
								
									
									
								
								AV Tech
							
						

						
							
							
								
									
									
								
								Background Music
							
						

					

					
						
							
							
								
									
									
								
								Walk-In Music
							
						

						
							
							
								
									
									
								
								Audio Feed from Laptop
							
						

						
							
							
								
									
									
								
								Piano
							
						

						
							
							
								
									
									
								
								Screen (2 available)
							
						

						
							
							
								
									
									
								
								Sound System
							
						

					

					
						
							
							
								
									
									
								
								Wireless Microphone (2)
							
						

						
							
							
								
									
									
								
								Cord Microphone
							
						

						
							
							
								
									
									
								
								Press Feed
							
						

						
							
							
								
									
									
								
								Speaker Monitor
							
						

						
							
							
								
									
									
								
								Drums
							
						

					

				

				
					Other Equipment Needed
					
				

			

			
				* Parking Lot Reserve (please check boxes on which section to reserve)
				

				
					
						
							
							
								
									
									
								
								Whole Parking Lot
							
						

						
							
							
								
									
									
								
								Preferred Parking
							
						

					

					
						
							
							
								
									
									
								
								Bus Parking
							
						

						
							
							
								
									
									
								
								Reserved Parking
							
						

					

					
						
							
							
								
									
									
								
								Parking Lot Security
							
						

					

				

			

			
				
				
					
						
						
					
					I have read & accept the terms and conditions of Vada Sheids Faciltiy Agreement and all information on this application is true and correct to the best of my knowledge.
				
			

			

			
				
                    
                        *Be sure to check the box above in order to submit this form.
                    

					
				    
					Submit
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